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1. Introduction 

Overview of the purpose of the data migration. 

2. Objectives 

• Define the goals of the data migration. 

• Identify the expected outcomes. 

3. Scope 

Details of what data will be migrated and what will not. 

4. Data Assessment 

Overview of current data structure and quality. 

5. Migration Strategy 

Description of the chosen migration approach - Big Bang vs. Phased. 

6. Tools and Technologies 

List of tools and platforms to be used for migration. 

7. Timeline 

Proposed timeline for the migration process. 

8. Risks and Mitigation 

Potential risks identified and strategies for mitigation. 



9. Resources Needed 

Details of required personnel, hardware, and software. 

10. Conclusion 

Summarize the importance of a structured data migration plan. 

Regards, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


