
Security Clearance Application 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Agency/Organization Name] 

[Agency/Organization Address] 

Dear [Recipient's Name], 

I am writing to formally apply for a security clearance for the position of [Insert Position Title] 

within [Agency/Organization Name]. This role requires access to sensitive information critical to 

national security and I understand the importance of maintaining the highest levels of integrity 

and confidentiality. 

As part of my application, I am prepared to provide all necessary documentation and undergo the 

required background checks. I am committed to cooperating fully throughout the investigation 

process. 

My qualifications include [Briefly mention relevant qualifications or experience]. I believe that 

these experiences have equipped me with the skills necessary to fulfill the responsibilities 

associated with this role effectively. 

Thank you for considering my application. I look forward to the opportunity to contribute to 

[Agency/Organization Name] and uphold the trust that comes with a security clearance. 

Sincerely, 

[Your Name] 

[Your Address] 

[Your City, State, Zip] 

[Your Phone Number] 

[Your Email Address] 


