I'T Resources Upgrade Update

Dear Team,

We are pleased to inform you that the upgrade of our IT resources is set to commence on [insert
date]. This upgrade aims to enhance our operational efficiency and improve overall performance.

The key details of the upgrade are as follows:
o Hardware Upgrades: New servers and workstations will be deployed.
o Software Updates: The latest versions of our applications will be installed.
e Training Sessions: Scheduled for [insert dates] to familiarize staff with new systems.
We appreciate your cooperation and support during this transition period.
Best regards,
[Your Name]

[Your Position]
[Your Company]



