Notice of IT Network Modernization

Date: [Insert Date]

To: [Recipient Name]

From: [Your Name]

Subject: IT Network Modernization Initiative

Dear [Recipient Name],

We are excited to inform you about the upcoming IT network modernization initiative that will
enhance our overall system performance and security. This project aims to upgrade our current

infrastructure to meet the growing demands of our operations and provide a more reliable
network experience for all users.

Key Details:
e Project Start Date: [Insert Start Date]
o Expected Completion Date: [Insert Completion Date]
« Downtime: [Specify any expected downtime if applicable]
e Support Contact: [Insert Contact Information]

We appreciate your understanding and support during this transition. Our team is dedicated to
minimizing any disruptions and ensuring a smooth upgrade process. Should you have any
questions or concerns, please do not hesitate to reach out to us.

Thank you for your cooperation.
Sincerely,
[Your Name]

[Your Position]
[Your Organization]



