
IT Capability Upgrade Statement 

Date: [Insert Date] 

To: [Recipient's Name] 

Title: [Recipient's Title] 

Company: [Recipient's Company] 

Address: [Recipient's Address] 

 

Dear [Recipient's Name], 

 

We are pleased to announce a significant upgrade to our IT capabilities aimed at enhancing 

efficiency, security, and overall performance. This upgrade will include: 

• Implementation of new software solutions 

• Upgrading hardware infrastructure 

• Training for staff on new systems 

• Enhanced cybersecurity measures 

The upgrades are expected to be completed by [Insert Completion Date], and we will ensure 

minimal disruption to our services during this transition. 

Thank you for your continued support and understanding as we strive to improve our operational 

capabilities. 

 

Sincerely, 

 

[Your Name] 

[Your Title] 

[Your Company] 

[Your Contact Information] 


