
Annual Technology Review Meeting 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Discussion Points for Upcoming Meeting 

Discussion Points: 

1. Review of current technology investments and their performance. 

2. Assessment of emerging technologies and their potential impact. 

3. Evaluation of team capabilities and skill gaps. 

4. Discussion on technology roadmaps and future initiatives. 

5. Analysis of budget allocation for technology projects. 

6. Customer feedback on tech implementations and improvements. 

7. Compliance and security measures in technology applications. 

8. Opportunities for collaboration with external partners. 

Please prepare any additional points you would like to discuss and share them before the 

meeting. 

Best regards, 

[Your Name] 

[Your Position] 


