
Letter of Intent 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient Name] 

[Recipient Title] 

[Recipient Organization] 

[Recipient Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

We are pleased to express our intent to collaborate with [Recipient Organization] on technology 

innovation initiatives. Our organizations share a common goal of advancing technology solutions 

that promote [specific objectives or values]. 

We believe that by combining our expertise in [your expertise area] with your strengths in 

[recipient's expertise area], we can drive impactful changes and create significant value in the 

industry. 

We propose to initiate discussions to explore various technology innovation projects, including 

but not limited to: 

• [Project Idea 1] 

• [Project Idea 2] 

• [Project Idea 3] 

We are excited about the potential of this collaboration and look forward to your positive 

response. Please let us know a convenient time for us to discuss this further. 

Thank you for considering this opportunity for collaboration. We look forward to your reply. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 


