
Scheduled Technology Roadmap Review 

Dear [Team/Recipient's Name], 

I hope this message finds you well. I am writing to confirm our upcoming Technology Roadmap 

Review meeting scheduled for [Date] at [Time]. The meeting will be held at [Location/Platform, 

e.g., Zoom]. 

During the review, we will cover the following agenda items: 

• Review of current technology initiatives 

• Assessment of progress against goals 

• Discussion of upcoming projects and priorities 

• Feedback and Q&A session 

Please come prepared with any necessary documentation and updates regarding your respective 

areas. Your insights and contributions are crucial for the success of our roadmap moving 

forward. 

If you have any questions or need to discuss specific topics beforehand, please feel free to reach 

out. 

Thank you, and I look forward to our discussion. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


