
Collaborative Technology Roadmap Planning 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Collaborative Technology Roadmap Planning 

Dear [Recipient's Name], 

I hope this message finds you well. As we move forward with our technology initiatives, I would 

like to propose a collaborative session to develop our technology roadmap. Our objective is to 

align our goals, share insights, and identify key technologies that will drive our success. 

Proposed Agenda: 

• Introduction and Objectives 

• Current Technology Landscape 

• Identifying Opportunities for Collaboration 

• Drafting the Roadmap 

• Next Steps and Action Items 

Please let me know your availability for this session, and feel free to suggest any additional 

topics you would like to discuss. 

Thank you for your attention. I look forward to your response. 

Best regards, 

[Your Name] 

[Your Job Title] 

[Your Company] 

[Your Contact Information] 


