
Proposal for Engaging a New Technology 

Vendor 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Vendor Name] 

[Vendor Address] 

[City, State, Zip Code] 

Dear [Vendor Contact Name], 

We are reaching out to propose a potential partnership between [Your Company] and [Vendor 

Name] as a technology vendor. Given the evolving landscape of our industry, we believe that 

collaborating with a forward-thinking vendor like you could enhance our operational efficiency 

and drive innovation. 

Our key objectives for this partnership include: 

• [Objective 1] 

• [Objective 2] 

• [Objective 3] 

We have conducted extensive research on your offerings and believe that your solutions align 

well with our strategic goals. To move forward, we would like to schedule a meeting to discuss 

this proposal in detail and explore how we can work together effectively. 

Thank you for considering this opportunity. We look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Position] 


