Worker Technology Engagement Regulations

Date: [Insert Date]
To: [Employee Name]
[Employee Position]
[Company Name]
[Company Address]
Dear [Employee Name],
We are writing to inform you about the new regulations regarding technology engagement in the
workplace. As part of our commitment to maintaining a productive and safe working
environment, we have established the following guidelines:
1. Device Usage: Employees are permitted to use personal electronic devices during breaks
only.
2. Software and Applications: Only company-approved software and applications may be
installed on work devices.
3. Data Security: Employees must adhere to all company policies regarding data protection
and cybersecurity.
4. Professional Conduct: All communications through company platforms should remain
professional and respectful.
5. Monitoring: The company reserves the right to monitor technology usage to ensure
compliance with these regulations.

Please review the attached document for further details on these regulations. Your compliance is
essential for ensuring a positive workplace culture and efficient operations.

If you have any questions or concerns regarding these new regulations, do not hesitate to reach
out.

Thank you for your attention to this important matter.
Sincerely,

[Your Name]

[Your Position]

[Company Name]



[Company Contact Information]



