
Employee Device Management Rules 

Date: [Insert Date] 

To: [Employee Name] 

From: [Your Name] 

Subject: Device Management Rules 

Dear [Employee Name], 

As part of our commitment to maintaining a secure and efficient workplace, we have established 

the following Device Management Rules that all employees must adhere to: 

1. All devices must be registered with the IT department prior to use. 

2. Employees are responsible for the security and maintenance of their assigned devices. 

3. Access to company data on personal devices is prohibited unless authorized. 

4. Devices must be updated regularly to ensure security patches are applied. 

5. In case of device loss or theft, employees must report to HR and IT immediately. 

6. Sharing of devices with unauthorized personnel is strictly forbidden. 

Please review these rules carefully and ensure compliance. Failure to adhere to these guidelines 

may result in disciplinary action. 

Should you have any questions regarding these rules, do not hesitate to contact the IT 

department. 

Thank you for your cooperation. 

Sincerely, 

[Your Name] 

[Your Position] 


