Technology Standards Compliance Reminder

Date: [Insert Date]

To: [Recipient's Name]

From: [Your Name]

Subject: Reminder: Technology Standards Compliance

Dear [Recipient's Name],

This is a friendly reminder regarding our technology standards compliance requirements. As you
know, adhering to these standards is essential for ensuring the security, efficiency, and
effectiveness of our operations.

Please take a moment to review the current compliance guidelines, which can be found [insert
link or location of guidelines]. It is imperative that all technology used within our organization

aligns with these standards.

We appreciate your attention to this matter and encourage you to reach out if you have any
questions or need assistance in ensuring compliance.

Thank you for your cooperation.
Sincerely,

[Your Name]

[Your Job Title]

[Your Contact Information]



