
You're Invited to Our Beginner's Technology 

Workshop! 

Dear [Recipient's Name], 

We are excited to invite you to our upcoming Technology Workshop designed specifically for 

beginners. This is a wonderful opportunity to enhance your skills and gain valuable insights into 

the world of technology. 

Date: [Insert Date] 

Time: [Insert Time] 

Location: [Insert Location] 

During the workshop, you will learn: 

• Basics of computer operations 

• Essential software applications 

• Introduction to coding 

• Best practices for online safety 

Please RSVP by [Insert RSVP Date] to secure your spot. You can reply to this email or contact 

us at [Insert Contact Information]. 

We look forward to seeing you there! 

Best Regards, 

[Your Name] 

[Your Position] 

[Your Organization] 


