
Inquiry for Technology Service Evaluation 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company/Organization] 

[Your Address] 

[City, State, Zip Code] 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Company/Organization] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to inquire about the evaluation of your technology services provided to our 

organization. We are currently assessing our service providers to ensure that we are receiving 

quality support and the latest innovations that align with our needs. 

Specifically, we would like to understand the following: 

• Performance metrics of your services over the past year. 

• Feedback from other clients regarding your support and technology solutions. 

• Details of any upcoming enhancements or changes to your services. 

Your insights will greatly assist us in making informed decisions regarding our technology 

partnerships. Please let us know a suitable time for a follow-up discussion or to provide the 

information requested. 

Thank you for your attention to this matter. We look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company/Organization] 

[Your Contact Information] 


