
Cyber Threat Alert 

Date: [Insert Date] 

To: [Insert Recipient's Name] 

From: [Insert Your Organization's Name] 

Subject: Alert - Cyber Threat Identified 

Dear [Insert Recipient's Name], 

We are writing to inform you of a potential cyber threat that has been identified within our 

network. Our security team has detected unusual activity that indicates a possible breach or 

attack. The following details outline the nature of the threat: 

• Type of Threat: [Insert Type of Threat] 

• Date Detected: [Insert Detection Date] 

• Affected Systems: [Insert Affected Systems] 

• Action Taken: [Insert Actions Taken] 

We recommend the following actions to ensure the security of your systems: 

1. Change your passwords immediately. 

2. Update your security software. 

3. Monitor your accounts for suspicious activity. 

4. Follow any additional instructions provided by our IT department. 

If you have any questions or need further assistance, please do not hesitate to reach out to our IT 

support at [Insert Contact Information]. 

Thank you for your attention to this important matter. 

Sincerely, 

[Insert Your Name] 

[Insert Your Position] 

[Insert Your Organization's Name] 


