
Investment Portfolio Inspection for Tax 

Optimization 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Address] 

Dear [Recipient's Name], 

I hope this letter finds you well. As part of our commitment to ensuring optimal tax efficiency 

for your investment portfolio, we would like to schedule a thorough inspection and review of 

your current holdings. 

This inspection will include: 

• A detailed analysis of your investment allocation. 

• Identification of tax-loss harvesting opportunities. 

• Review of capital gains implications. 

• Assessment of potential tax-efficient investment strategies. 

We would like to propose a meeting on [insert proposed dates and times] to discuss your 

portfolio in detail. Please let us know your availability so that we can accommodate you 

accordingly. 

Thank you for your attention to this important matter. We look forward to assisting you in 

optimizing your tax strategy. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Contact Information] 


