
Vendor Relationship Management Letter 

Date: [Insert Date] 

To: [Vendor's Name] 

[Vendor's Address] 

[City, State, Zip Code] 

Dear [Vendor's Name], 

I hope this message finds you well. We value our partnership with [Vendor Company Name] and 

appreciate the services you provide. Our collaboration has significantly contributed to our 

success. 

To enhance our relationship and ensure mutual growth, we would like to discuss the following: 

• Performance metrics and feedback 

• Opportunities for improvement 

• Future projects and collaboration 

Please let us know your availability for a meeting within the next two weeks. We look forward to 

your insights and strengthening our partnership. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


