
Supply Chain Coordination Request 

Date: [Insert Date] 

From: [Your Name] 

Position: [Your Position] 

Company: [Your Company] 

Email: [Your Email] 

To: [Recipient's Name] 

Position: [Recipient's Position] 

Company: [Recipient's Company] 

Email: [Recipient's Email] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to request coordination regarding our supply 

chain processes to enhance efficiency and streamline our operations. 

In light of recent developments, it has become crucial for us to collaboratively address the 

following areas: 

• [Area 1: Brief Description] 

• [Area 2: Brief Description] 

• [Area 3: Brief Description] 

Please let me know your availability for a meeting to discuss these points and any other relevant 

matters. I believe that by working together, we can achieve optimal results and address any 

challenges effectively. 

Thank you for considering this request. I look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 


