Letter of Resource Allocation
Date: [Insert Date]
To: [Recipient Name]
[Recipient Position]
[Company/Organization Name]
[Address]
Dear [Recipient Name],
Subject: Resource Allocation for Infrastructure Logistics
We are writing to inform you about the allocation of resources for the upcoming infrastructure
logistics project. After careful consideration and analysis, we have determined the following
allocations to ensure the successful execution of our objectives:
e Human Resources: [Details on personnel assigned]
« Financial Resources: [Budget allocation]
o Equipment and Materials: [List of equipment/resources]
o Timeline: [Project timeline]
We believe that these allocations will facilitate efficient operations and keep the project on track.
Please review the aforementioned details and confirm your understanding and acceptance of this
allocation by [Insert Due Date].
We appreciate your cooperation and look forward to a successful collaboration.
Best regards,
[Your Name]
[Your Position]

[Your Company/Organization Name]

[Your Contact Information]



