
Infrastructure Logistics Budget Request 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Company/Organization Name] 

[Address] 

Dear [Recipient's Name], 

I am writing to formally request funding for the infrastructure logistics budget for the upcoming 

fiscal year. As our projects continue to expand, it has become increasingly essential to allocate 

adequate resources to support our logistics operations. 

After conducting a comprehensive analysis, we project that the total budget required for the 

upcoming period will be [insert total amount]. This budget will cover transportation, 

warehousing, and distribution costs, ensuring we meet our project deadlines while maintaining 

operational efficiency. 

Budget Breakdown: 

• Transportation Costs: [insert amount] 

• Warehousing Costs: [insert amount] 

• Distribution Costs: [insert amount] 

• Miscellaneous Expenses: [insert amount] 

Investing in our logistics infrastructure is crucial for achieving our strategic goals and improving 

overall service delivery. I would appreciate your favorable consideration of this request and am 

happy to provide any additional information needed. 

Thank you for your attention to this matter. I look forward to your response. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company/Organization] 

[Your Contact Information] 


