
Vehicle Inspection Request 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

 

To Whom It May Concern, 

I am writing to formally request a vehicle inspection for our commercial fleet. The details of the 

vehicle are as follows: 

• Vehicle Make: [Insert Vehicle Make] 

• Vehicle Model: [Insert Vehicle Model] 

• Year: [Insert Year] 

• VIN: [Insert VIN] 

• License Plate: [Insert License Plate] 

This inspection is crucial for ensuring compliance with safety and operational regulations set 

forth by [Insert relevant authority or regulation body]. We aim to schedule the inspection at your 

earliest convenience. 

Please confirm receipt of this request and provide us with available dates for the inspection. 

Thank you for your prompt attention to this matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 


