
Vehicle Inspection Request 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Receiver's Name] 

[Receiver's Title] 

[Organization/Company Name] 

[Address] 

[City, State, Zip Code] 

Dear [Receiver's Name], 

I am writing to formally request a vehicle inspection for my [Year, Make, Model of Vehicle], 

with VIN [Vehicle Identification Number]. The vehicle is registered under my name, and the 

registration number is [Registration Number]. 

Due to [reason for inspection, e.g., routine maintenance, prior issues, etc.], I believe it is 

necessary to have the vehicle inspected at your earliest convenience. I would appreciate it if you 

could provide me with available dates and times for the inspection. 

Thank you for your attention to this matter. I look forward to your prompt response. 

Sincerely, 

[Your Name] 


