Driver Incident Accountability Statement

Date: [Insert Date]
To: [Insert Recipient's Name]
From: [Insert Your Name]
Subject: Accountability Statement for Incident on [Insert Date of Incident]
Dear [Insert Recipient's Name],
I am writing to formally address the incident that occurred on [Insert Date of Incident] involving
my role as a driver. | take full responsibility for my actions during this incident and understand
the implications it may have on [Insert relevant parties or company].
Details of the Incident:
o Date of Incident: [Insert Date]
e Time of Incident: [Insert Time]
o Location: [Insert Location]
o Description of Incident: [Insert detailed description of the incident]
| recognize that my actions contributed to this incident, and | am committed to taking the
necessary steps to ensure such an event does not occur again in the future. | have already started

[Insert any actions taken, such as training or safety protocols].

Thank you for your understanding, and | am ready to discuss further steps to rectify this
situation.

Sincerely,
[Your Name]
[Your Position]

[Your Contact Information]



