
Date: [Date] 

To: [Recipient's Name] 

[Recipient's Position] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to initiate discussions regarding the transport 

service agreement between our companies. As we look to enhance our logistics operations, I 

believe there is significant potential for collaboration. 

We would like to propose a meeting at your earliest convenience to discuss the terms and 

conditions that would be mutually beneficial. Specifically, we are interested in exploring options 

related to pricing, service timelines, and any additional services you may offer. 

Please let me know your availability for a meeting. I am looking forward to your response and to 

the possibility of a fruitful negotiation. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


