
Transport Budget Allocation Request 

Date: [Insert Date] 

To: [Recipient Name] 

Title: [Recipient Title] 

Organization: [Recipient Organization] 

Address: [Recipient Address] 

Dear [Recipient Name], 

I hope this letter finds you well. I am writing to formally request the allocation of funds for the 

transport budget related to our upcoming project titled "[Project Title]." 

The total amount requested for the transportation needs of the project is [Amount]. This budget 

will cover the costs of logistics, including vehicle rentals, fuel expenses, and driver fees 

necessary for the successful execution of the project activities. 

We believe that this project will significantly contribute to [Brief Description of Project Impact]. 

Allocating these funds will ensure that we can meet our project goals efficiently and effectively. 

Thank you for considering our request. I look forward to your favorable response. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


