
Nomination for Leadership Development 

Training 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Nomination for Leadership Development Training 

Dear [Recipient's Name], 

I am pleased to nominate [Employee's Name] for the upcoming Leadership Development 

Training program scheduled to take place on [Insert Dates]. This training is a remarkable 

opportunity for employees to enhance their leadership skills and contribute more effectively to 

our organization. 

[Employee's Name] has demonstrated exceptional performance in their current role as [Insert 

Position], and I believe that this program will equip them with the necessary tools to take on 

greater responsibilities in the future. They have shown strong potential in [Insert Relevant Skills 

or Achievements]. 

Investing in [Employee's Name]'s professional development aligns with our organizational goals 

to foster outstanding leadership within our team. I am confident that their participation in this 

training will yield significant benefits not only for [Employee's Name] but for our organization 

as a whole. 

Thank you for considering this nomination. Please feel free to reach out if you require any 

further information. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


