
Training Nomination Letter 

Date: [Insert Date] 

To: [Employee's Name] 

From: [Your Name/Your Position] 

Subject: Nomination for Compliance Training 

Dear [Employee's Name], 

I am pleased to inform you that you have been nominated to participate in the upcoming 

Compliance Training scheduled for [Insert Dates]. This training is vital for ensuring that all 

employees are up-to-date with the latest compliance regulations and practices within our 

industry. 

Your participation in this training will enhance your skills and contribute to our organization's 

commitment to maintaining high compliance standards. 

Please confirm your availability for the training by [Insert Date]. If you have any questions or 

need further information, do not hesitate to reach out. 

Thank you for your attention to this important matter, and I look forward to your positive 

response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 


