
Request for Revised Loan Payment Plan 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Lender's Name] 

[Lender's Address] 

[City, State, Zip Code] 

Dear [Lender's Name], 

I hope this message finds you well. I am writing to formally request a revision to my loan 

payment plan for loan account number [Your Account Number]. Due to [brief explanation of 

circumstances, e.g., job loss, medical expenses], I am currently facing financial difficulties that 

have made it challenging for me to meet my existing payment obligations. 

Considering my situation, I would appreciate the opportunity to discuss a revised payment plan 

that would enable me to manage my payments more effectively while ensuring that I remain in 

good standing with your institution. 

Thank you for your understanding and consideration. I look forward to your prompt response to 

discuss this matter further. 

Sincerely, 

[Your Name] 


