
Request for Alteration of Loan Payment 

Timeline 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, ZIP Code] 

[Email Address] 

[Phone Number] 

[Loan Provider's Name] 

[Loan Provider's Address] 

[City, State, ZIP Code] 

 

Dear [Loan Provider's Name], 

I hope this message finds you well. I am writing to formally request a modification to the 

payment timeline of my loan account number [Insert Loan Account Number]. Due to [brief 

explanation of the reason, e.g., unforeseen financial difficulties], I am experiencing challenges 

with my current payment schedule. 

I would greatly appreciate your consideration in altering the payment timeline to better align 

with my financial situation. I propose the following revised payment schedule: [Insert Proposed 

Payment Timeline]. 

Thank you for considering my request. I look forward to your understanding and support in this 

matter, and I hope we can find a mutually agreeable solution. 

Sincerely, 

[Your Name] 


