
Request for Sponsorship 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company] 

[Company Address] 

[City, State, Zip Code] 

Email: [Your Email] 

Phone: [Your Phone Number] 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Company] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to invite [Recipient's Company] to be a sponsor 

for our upcoming logistics industry event, [Event Name], which will take place on [Event Date] 

at [Event Location]. This event aims to bring together key stakeholders in the logistics sector to 

discuss trends, share insights, and foster networking opportunities. 

As a leader in the logistics industry, your company plays a vital role in shaping the future of the 

sector. By sponsoring our event, you will not only enhance your brand visibility but also 

showcase your commitment to innovation and excellence within the industry. 

We offer various sponsorship levels, including [list sponsorship levels, e.g., Gold, Silver, 

Bronze], each with distinct benefits such as exposure through our marketing channels, speaking 

opportunities, and dedicated booth space at the event. We believe that your partnership would 

greatly enrich the experience for all attendees. 



Please find attached our sponsorship proposal, which outlines the benefits and details of each 

sponsorship level. We would be thrilled to have [Recipient's Company] on board as a key 

sponsor. 

Thank you for considering our request. I would be happy to discuss this opportunity further at 

your earliest convenience. Please feel free to reach out to me directly at [Your Phone Number] or 

[Your Email]. 

Looking forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 


