
Transportation Resource Allocation for 

Warehouse Delivery Scheduling 

Date: [Insert Date] 

To: [Recipient Name] 

[Recipient Position] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

We are writing to discuss the allocation of transportation resources needed for our upcoming 

warehouse delivery schedule. As we aim to enhance our logistics efficiency, it is essential to 

ensure that we have the appropriate resources in place. 

Details of the Delivery Schedule: 

• Delivery Date: [Insert Date] 

• Delivery Location: [Insert Location] 

• Items to be Delivered: [List of Items] 

• Quantity: [Insert Quantity] 

Recommended Transportation Resources: 

• Type of Vehicle: [Insert Vehicle Type] 

• Capacity Required: [Insert Capacity] 

• Estimated Cost: [Insert Cost] 

Please review the proposed allocation and let us know if you require any additional information 

or modifications. Timely coordination is crucial to the success of our delivery operations. 

Thank you for your attention to this matter. We look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Position] 



[Your Company] 

[Your Contact Information] 


