
Request for Transportation Infrastructure 

Improvement 

Date: [Insert Date] 

[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

[Recipient's Name]  

[Recipient's Title]  

[Department or Organization Name]  

[Address]  

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to formally request improvements to the transportation infrastructure in our 

community, specifically at [specific location or area]. Our current infrastructure has been facing 

numerous challenges that impact the safety and accessibility for all users. 

Over the past months, I have observed [describe the specific issues, e.g., traffic congestion, lack 

of bike lanes, potholes, etc.], which not only affects daily commuters but also poses risks for 

pedestrians and cyclists. Improving [specific area or infrastructure, e.g., traffic signals, road 

repairs, addition of bike lanes] would greatly benefit our community by [describe the expected 

benefits, e.g., enhancing safety, reducing travel times, promoting use of sustainable transport]. 

I believe that addressing these concerns is vital for the well-being of our residents. I kindly urge 

your department to consider allocating resources towards these important improvements. I would 

be happy to discuss this matter further or provide any additional information needed. 

Thank you for your attention to this urgent request. I look forward to your prompt response. 

Sincerely,  

[Your Name]  

[Your Position, if applicable] 


