
Letter of Suggestion for Vehicle Acquisition 

Date: [Insert Date] 

To, 

[Recipient's Name] 

[Institution's Name] 

[Institution's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to propose the acquisition of a vehicle to 

enhance our transportation capabilities for students and staff at [Institution's Name]. 

As our institution continues to grow, the need for reliable and efficient transportation options has 

become increasingly important. A dedicated vehicle would not only facilitate field trips and 

educational outings but also provide essential support for various school events and activities. 

After researching suitable options, I suggest considering [specific vehicle type/model], which is 

known for its safety, reliability, and capacity to accommodate our needs. The expected cost is 

approximately [insert estimated cost], and I believe this investment will significantly benefit our 

community. 

I would appreciate the opportunity to discuss this proposal further and explore potential funding 

options. Thank you for considering this important enhancement to our institution's resources. 

Sincerely, 

[Your Name] 

[Your Position] 

[Contact Information] 


