
Vehicle Acquisition Recommendation 

Date: [Insert Date] 

To: [Recipient's Name] 

Title: [Recipient's Title] 

Company: [Recipient's Company] 

Address: [Recipient's Address] 

Dear [Recipient's Name], 

I am writing to recommend the acquisition of a new vehicle to support our ongoing construction 

project, [Project Name], located at [Project Location]. After assessing our current resources and 

considering the demands of the project, I believe that the addition of a [specific vehicle type] 

would significantly enhance our operational efficiency. 

Our project requires reliable transportation for [specific tasks, e.g., transporting materials, 

equipment delivery, or crew movement]. The proposed vehicle will also allow us to comply with 

safety regulations and meet project deadlines more effectively. 

I recommend selecting a [make and model of vehicle], which provides [mention key features or 

benefits such as fuel efficiency, capacity, safety features]. The estimated cost for procurement is 

[insert cost], which aligns with our budget for this project. 

Thank you for considering this proposal. I am confident that this vehicle acquisition will greatly 

contribute to the success of [Project Name]. I look forward to your prompt approval. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company] 

[Your Contact Information] 


