
Vehicle Acquisition Inquiry 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

To Whom It May Concern, 

I hope this message finds you well. I am writing to inquire about the availability of vehicles for 

acquisition to support the operations of my small business, [Your Company Name]. We are 

looking to expand our fleet to better serve our clients and enhance our operational efficiency. 

Specifically, we are interested in the following types of vehicles: 

• [Type of Vehicle 1] 

• [Type of Vehicle 2] 

• [Type of Vehicle 3] 

Please provide information on the following: 

1. Vehicle specifications and features 

2. Pricing options and financing plans 

3. Service and warranty information 

We are eager to explore potential opportunities and would appreciate any catalogs or brochures 

you may have. Additionally, if possible, I would like to schedule a meeting to discuss this 

further. 

Thank you for your time and assistance. I look forward to your prompt response. 

Kind regards, 

[Your Name] 



[Your Title] 

[Your Company Name] 


