Transportation Safety Compliance Check

Date: [Insert Date]

[Recipient Name]
[Recipient Title]
[Company Name]
[Company Address]
[City, State, Zip Code]

Dear [Recipient Name],

We are writing to inform you about the upcoming transportation safety compliance check
scheduled for [Insert Date]. This check is part of our ongoing commitment to ensure the highest
level of safety and compliance with transportation regulations.

Please ensure that all necessary documents and safety equipment are available for review during
the inspection. It is critical that your team prepares accordingly to facilitate a smooth and
efficient process.

The following items will be reviewed:

e Vehicle maintenance records

« Driver certifications and training records

o Compliance with safety regulations

e Inspection of safety equipment

If you have any questions or require further information prior to the compliance check, please do
not hesitate to contact us at [Insert Contact Information].

Thank you for your attention to this important matter. We look forward to working together to
maintain a safe transportation environment.

Sincerely,

[Your Name]

[Your Title]

[Your Company]

[Your Contact Information]



