
Request for Proposal: Packaging Support 

Services 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Position] 

[Company Name] 

[Company Address] 

Dear [Recipient's Name], 

We hope this message finds you well. As part of our ongoing efforts to enhance our product 

delivery and customer satisfaction, we are seeking a proposal for packaging support services. 

Our requirements include but are not limited to: 

• Design and development of packaging solutions 

• Cost analysis and budget management 

• Supply chain coordination 

• Compliance with safety and regulatory standards 

We are keen to collaborate with a partner who shares our commitment to quality and innovation. 

We kindly request you to provide us with a detailed proposal outlining your capabilities, 

experience, and pricing structure by [Insert Submission Deadline]. 

Thank you for considering our request. We look forward to your prompt response and the 

possibility of working together. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Contact Information] 


