
Road Incident Disclosure Letter 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to formally disclose details regarding a road incident that occurred on [Insert Date 

of Incident] at [Insert Location]. The incident involved my vehicle, a [Insert Vehicle Make and 

Model], and another vehicle owned by [Insert Other Party's Name]. 

Details of the incident are as follows: 

• Date and Time of Incident: [Insert Date and Time] 

• Description of the Incident: [Provide a brief description of how the incident occurred] 

• Weather Conditions: [Describe the weather conditions at the time] 

• Damage Report: [Describe any damages to vehicles involved] 

• Injuries: [Mention any injuries sustained by parties involved] 

• Witnesses: [List any witnesses along with contact information] 

I would like to assure you that all necessary information has been provided, and I am committed 

to cooperating fully with any further inquiries regarding this matter. Please feel free to contact 

me at [Your Phone Number] or [Your Email Address] should you need further details. 

Thank you for your attention to this important matter. 

Sincerely, 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Phone Number] 

[Your Email Address] 


