
Logistics Incident Statement 

Date: [Insert Date] 

To: [Recipient Name] 

From: [Your Name] 

Subject: Logistics Incident Statement 

Dear [Recipient Name], 

I am writing to formally report a logistics incident that occurred on [insert date of the incident]. 

The details of the incident are as follows: 

• Incident Date: [Insert Date] 

• Location: [Insert Location] 

• Description of Incident: [Briefly describe the incident] 

• Impact on Operations: [Detail the impact] 

• Actions Taken: [Describe what actions were taken] 

• Further Recommendations: [Outline any recommendations] 

We are committed to resolving this issue promptly and will keep you updated on our progress. 

Please feel free to contact me directly if you have any questions or need further information. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


