
Letter of Negotiation for Enhanced Employee 

Transport Services 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Position] 

[Company Name] 

[Company Address] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to discuss the possibility of enhancing our 

employee transport services. As the workforce continues to grow and the demands for efficient 

commuting increase, it has become evident that improvements to our current transport system are 

necessary. 

Firstly, I would like to highlight the challenges our employees are facing with the existing 

transport arrangements, including [mention specific issues such as delays, insufficient capacity, 

etc.]. These challenges not only affect employee satisfaction but also productivity and retention. 

To address these concerns, I propose the following enhancements: 

• Increasing the frequency of transport services during peak hours. 

• Introducing additional routes to cover under-served areas. 

• Upgrading the fleet to include comfortable and modern vehicles. 

We believe that these enhancements will significantly improve the overall commuting 

experience for our staff, contribute to a more positive work environment, and ultimately bolster 

loyalty and performance. 

I would appreciate the opportunity to discuss this proposal in more detail. Please let me know a 

convenient time for you to meet. 

Thank you for considering this important matter. I look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


