Negotiation Letter for Employee Travel
Benefits

[Your Name]

[Your Address]

[City, State, Zip Code]
[Email Address]
[Phone Number]
[Date]

[Manager's Name]
[Company Name]
[Company Address]
[City, State, Zip Code]

Dear [Manager's Name],

I hope this message finds you well. I am writing to discuss the potential enhancement of the
employee travel benefits offered by [Company Name]. As you are aware, our travel-related
responsibilities have increased significantly due to [specific reasons, e.g., expansion of business
trips, project requirements].

| believe that improving our travel benefits would not only boost employee morale but also
enhance productivity and loyalty towards the company. | would like to propose the following
adjustments:

e Increased reimbursement rates for travel expenses.
« Additional paid time off for travel-related fatigue.
o Partnerships with travel agencies for discounted rates.

| would appreciate the opportunity to discuss this proposal in more detail and negotiate the
specifics. | am confident that these changes could significantly benefit both the employees and
the company.

Thank you for considering this proposal. | look forward to your positive response.
Sincerely,

[Your Name]
[Your Job Title]



