Warehouse Logistics Management
Coordination

Date: [Insert Date]

From: [Your Name]
[Your Job Title]
[Your Company]
[Your Email]

[Your Phone Number]

To: [Recipient's Name]
[Recipient's Job Title]
[Recipient's Company]

Dear [Recipient's Name],

| hope this message finds you well. I am writing to coordinate logistics management for our
warehouse operations to ensure a seamless flow of goods and effective inventory management.

Our key agenda points include:

e Review of current inventory levels and stockouts

e Shipping schedules and delivery timings

« Warehouse layout assessment for improved efficiency

o Addressing any outstanding issues in logistics coordination

Please let me know your availability for a meeting to discuss these points further. I believe that
working together, we can enhance our warehouse logistics operations significantly.

Thank you for your attention, and | look forward to your response.
Best regards,
[Your Name]

[Your Job Title]
[Your Company]



