
Delivery Compliance Summary 

Date: [Insert Date] 

To: [Recipient Name] 

Company: [Recipient Company] 

Address: [Recipient Address] 

Dear [Recipient Name], 

We are writing to provide you with the delivery compliance summary for the period of [Insert 

Period]. This summary outlines the delivery performance of our recent shipments and adherence 

to agreed-upon delivery schedules. 

Summary of Deliveries 

Delivery Order Number Delivery Date Status Comments 

[Order #1] [Delivery Date #1] [Status #1] [Comments #1] 

[Order #2] [Delivery Date #2] [Status #2] [Comments #2] 

We appreciate your partnership and remain committed to ensuring timely and compliant 

deliveries. If you have any questions regarding this summary, please do not hesitate to contact us 

at [Your Contact Information]. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


