
Special Cargo Transportation Documentation 

Request 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company] 

[Company Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

To: 

[Recipient Name] 

[Recipient Position] 

[Recipient Company] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I am writing to request the necessary documentation for the transportation of special cargo that 

we plan to move on [insert date]. The cargo includes [brief description of cargo], and due to its 

sensitive nature, we require specific permits and handling guidelines. 

Please provide the following documentation at your earliest convenience: 

• Transportation permits 

• Safety guidelines and handling instructions 

• Insurance certificates 

• Any additional necessary documentation 

Your prompt assistance in this matter is greatly appreciated, as it will ensure a smooth 

transportation process. Should you have any questions or require further details, please do not 

hesitate to contact me directly. 

Thank you for your attention to this request. I look forward to your swift response. 

Sincerely, 

[Your Name] 

[Your Position] 


