Transportation Compliance Audit
Notification

Date: [Insert Date]

To: [Recipient Name]

From: [Your Name]

Subject: Transportation Compliance Audit for Financial Accountability

Dear [Recipient Name],

We are conducting a transportation compliance audit aimed at ensuring financial accountability
within our operations. This audit will evaluate adherence to transportation regulations and assess

the accuracy of related financial records.

As part of this process, we request the cooperation of your department in providing the following
documentation:

« Transportation logs and schedules

e Invoices and payment records

o Contracts with transportation providers

e Any other relevant compliance documentation

Please submit the requested documents by [insert due date] to facilitate a thorough review.
Should you have any questions or need further clarification, do not hesitate to reach out.

Thank you for your cooperation.
Sincerely,
[Your Name]

[Your Title]
[Your Company]



