Transportation Compliance Audit
Verification

Date: [Insert Date]
To: [Employee Name]
From: [Your Name]
Subject: Transportation Compliance Audit Training Verification
Dear [Employee Name],
This letter serves to confirm that you have successfully completed the required training pertinent
to transportation compliance as part of our annual audit process. The training included the
following topics:
o Federal and State Transportation Regulations
o Safety Protocols and Procedures
« Emergency Response Procedures
o Documentation and Record Keeping
Your participation and dedication to this training are critical in maintaining our commitment to
safety and compliance. Enclosed you will find your training completion certificate for your
records.
Please let me know if you have any questions or require further information.
Thank you for your attention to this important matter.
Sincerely,
[Your Name]
[Your Job Title]
[Company Name]

[Contact Information]



