Request for Financial Compensation

Date: [Insert Date]

[Your Name]

[Your Address]

[City, State, ZIP Code]
[Your Email Address]
[Your Phone Number]

[Recipient Name]
[Recipient Title]
[Company Name]
[Company Address]
[City, State, ZIP Code]

Dear [Recipient Name],

I am writing to formally request financial compensation for goods that were lost during [briefly
describe the event or situation, e.g., "during the recent shipment delivered on [insert date]"].
Despite my efforts to resolve this matter through customer support, | have not received a
satisfactory solution.

The lost items include:
e [Description of Item 1] - [Value]
e [Description of Item 2] - [Value]
e [Description of Item 3] - [Value]

The total value of the lost items is [Total VValue]. | have attached copies of any relevant
documents, including receipts and correspondence, to support my claim.

Given the circumstances, | believe it is fair to seek compensation for the lost goods. | would
appreciate your prompt attention to this matter and look forward to your response within
[mention a specific timeframe, e.g., "two weeks"].

Thank you for your consideration.

Sincerely,
[Your Name]



