
Transportation Service Contract Renewal 

Discussion 

Date: [Insert Date] 

To: [Recipient's Name] 

Company: [Recipient's Company] 

Address: [Recipient's Address] 

Dear [Recipient's Name], 

I hope this message finds you well. As we approach the expiration of our current transportation 

service contract on [Contract Expiration Date], I would like to initiate a discussion regarding the 

renewal of our agreement. 

Over the past [duration of contract], we have appreciated the quality of service provided by your 

team and the positive impact it has had on our operations. We are keen to explore how we can 

continue this partnership moving forward. 

Could we schedule a meeting to review the terms of the renewal? Additionally, I would like to 

discuss any potential adjustments to the service to better meet our evolving needs. 

Thank you for your attention to this matter. I look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Job Title] 

[Your Company] 

[Your Contact Information] 


