
Customs Clearance Request for Urgent 

Shipment 

Date: [Insert Date] 

To: [Insert Customs Authority Name] 

Address: [Insert Customs Authority Address] 

Dear [Insert Name/Title], 

I am writing to formally request customs clearance for an urgent shipment that is scheduled to 

arrive on [Insert Arrival Date]. The shipment is crucial for [Insert Purpose of Shipment/Business 

Operations]. 

The details of the shipment are as follows: 

• Shipment Tracking Number: [Insert Tracking Number] 

• Sender Name: [Insert Sender Name] 

• Receiver Name: [Insert Receiver Name] 

• Description of Goods: [Insert Description] 

• Value of Shipment: [Insert Value] 

We kindly ask for your assistance in expediting the customs clearance process. If any documents 

or further information are required, please do not hesitate to contact me at [Insert Your Contact 

Information]. 

Thank you for your attention to this urgent request. We appreciate your prompt assistance. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Company Address] 

[Your Contact Information] 


